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Job Description



Development & Partnerships Manager

Overview

Reports to Director

Hours 22.5 hours per week or 3 days per week with some additional time needed
to cover events and offsite activities. (hours can be worked flexibly)

Salary Full-time equivalent (FTE) £40,000; pro rata'd for 0.6FTE; actual salary £24,000
for 3 days per week/ 22.5 hours per week .

Contract Type Permanent

About Metroland Cultures

Metroland Cultures is an arts charity based in and serving the London Borough of Brent. Our
vision is that Brent is known globally for its arts and culture, and its people and communities are
recognised and celebrated for shaping it. Our mission is to build, share and support art and
culture in Brent: supporting communities to amplify stories of Brent life, and working with artists
to tell new stories.

Four building blocks inform our approach:
1. We start with Brent people and celebrate what’s already here. Our work is grounded

in the stories, needs and histories of people. We listen, learn and act with our
community. A big part of Brent cultural life is people doing it for themselves. We find
ways to support people who are doing this.

2. We connect artists with communities. We bring artists and grassroots organisations
together, to hold conversations about what the borough needs, and use art to make it
happen.

3. We stand for social justice. We make space for difficult conversations, and work
towards dismantling inequality anywhere we find it including at Metroland. We want
everyone to be able to access the culture we make.

4. We’re on the side of the future. Brent has one of the youngest populations in London
so our work has to equip young people with the skills and confidence that they have
the right to make art and culture.

Our intention is for our programme to sit at the intersection of art and community, testing and
pioneering new approaches that centre partnerships, strategies and approaches for community
and artist collaboration. We do this through the Brent Biennial, a young people’s programme
and an artist development programme. At the heart of everything is a culture of learning,
development and transparency with our constituencies.
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About the role

The Development and Partnerships Manager is a key role at Metroland Cultures. The
postholder will work closely with the Director to build a fundraising strategy in order to identify
and secure development and partnership opportunities that allow the organisation to achieve its
income and partnership targets in line with its business plan. As of December 2022, Metroland
Cultures is anticipated to need an average annual turnover of c.£800k and will need to grow a
balanced funding portfolio and value through partnership working that creates a reliable financial
model from which to grow. The primary goal for this role in 2023 will be to fill the currently
predicted funding shortfall and to support the Director in moving the organisation from survival
mode towards growth.

Core Duties and Responsibilities

Fundraising
● With support from the Director and the Board, develop and deliver Metroland’s

fundraising strategy, including a development and partnership plan.
● Maintain and develop a strong funding base across corporate, trusts & foundations,

statutory, liveries and guilds, and individual sources.
● Research and develop a comprehensive prospect list of statutory, trusts and foundations

and create a bid pipeline that aligns with Metroland’s plans and budgetary needs.
● Package the work of Metroland so as to create and prepare competitive bids that meet

the specific funders’ priorities.
● Work with the Director and Curator to identify fundable opportunities across the Brent

Biennial programme.
Support the Director and Board to execute any strategic cultivation events, activities or
campaigns.

Partnerships
● Identify strategic fundraising opportunities through cultivating partnerships for consortium

working.
● Develop a strong knowledge base of Brent and London health, social, education, cultural

and economic policy drivers to identify commissioning opportunities that Metroland can
respond to, and work that into a development and partnership plan in agreement with the
Director.

● Using the evaluations of our work to date, build a clear evidence of need.

Reporting and Stewardship
● Ensure the terms of funding agreements are known and understood by all staff and that

a clear change control process is in place to ensure funding obligations are met.
● Maintain relationships with all funders through Metroland’s CRM system including;

reporting schedules, invitations to events, clarifications/queries/amendments to funding
agreements etc.
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● Working with the  Digital Content Curator to ensure all funded activity is appropriately
acknowledged and accredited.

● Ensure clear monitoring and evaluation processes are in place including key data on
deliverables, quotes and case studies so that the reporting requirements of funders can
be met.

● Produce all funding reports with support from the Metroland team.
● Work with the Finance Consultant to ensure appropriate fund tracking and financial

reporting for funding and auditing purposes.
● Prepare fundraising progress reports for the Director and Board.
● Ensure the Code of Fundraising Practice is adhered to and maintain Metroland’s ethical

fundraising policy and compliance with GDPR.
● Process donations and maintain paper and electronic records of donations

Cultivation
● Maintain strong relationships with key commissioners across Brent Council.
● Ensure funder representatives are invited to appropriate shows, events and exhibitions

as required.
● Prepare guest lists and liaise with colleagues to create invitations and mailings.
● Prepare briefing notes on guests, greet guests and support event preparations (this will

require some evening and weekend work).

General
● Maintain current knowledge of key agendas within the creative, cultural and digital

industries.
● Offer support to young people and artists engaged in Metroland University programme

with information, advice and guidance on fundraising.
● Actively engage with, where time allows, relevant external funding networks.
● Adhere to Metroland Cultures policies and procedures, including but not limited to,

Safeguarding, Health & Safety, Equality and Diversity, Environmental and Data
Protection.

● Undertake any necessary training or development in order to fulfil the role.
● Contribute to a positive working environment at Metroland Cultures.
● Undertake any additional duties, in consultation with line manager, that are reasonably

required to carry out the core responsibilities of this role.

Person Specification

Essential
● Demonstrable experience in fundraising within an arts and/or cultural context across the

statutory, trusts & foundations, individuals and corporates.
● Strong track record on securing high level funding and meeting fundraising targets.
● Excellent bid writing experience and ability to manage complex bids, reporting writing

and proofreading skills.
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● Strong financial literacy in preparing budgets and financial reporting.
● Excellent communicator and interpersonal skills to build and maintain relationships at all

levels with a broad stakeholder base.
● Ability to prioritise workloads and coordinate workflows between team members to meet

deadlines for bids or reporting purposes.
● Ability to work independently and take a proactive approach to problem solving and

identifying new opportunities.
● Applied knowledge of current legislative frameworks and best practice within the

charitable sector.
● Excellent I.T skills including confidence with databases and spreadsheets.
● Strong, confident and diplomatic communication skills both written and oral.
● Ability to work with a broad stakeholder base.
● Experience in developing fundraising strategies and brokering partnerships.
● Ability to work under pressure and problem solve.
● Ability to demonstrate an understanding of and commitment to the role that diversity and

inclusion play in the activities of Metroland as a whole and in the work of this particular
job.

Desirable

● Experience of developing a donor base.
● Experience of securing and managing major six figure grants.
● Experience of working with Board members.
● Knowledge of Brent, its communities and artists.

How to apply

To apply for the role, please send the following to team@metrolandcultures.com:  

1. A fully completed application form (download it on Metroland Cultures’ Opportunities page)

We also ask that you please submit an anonymous Equal Opportunities Form

To discuss the role, please email team@metrolandcultures.com to arrange a conversation
with the Director, Lois Stonock.  

The deadline for applications is Friday 10th of March 2023, at 10am. Interviews will be held
on Friday 24th of March.

For more information about Metroland Cultures please visit:
https://www.metrolandcultures.com/

Metroland Cultures is an Equal Opportunities and London Living Wage employer. 
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